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	Criteria 
	Essential/ Desirable 
	CV/Cover letter/ Interview*

		Relevant experience of working within a Systems Information team 




	Essential
	Application Form 

	Experience of working with large, complex data sets including restricted and sensitive information 
	Essential
	Interview

	Experience of creating user documentation and training materials
	Essential
	Supporting Statement/ Interview 

	Advanced IT skills and the ability to extract and analyse data from information management systems using data reporting tools such as Oracle Discoverer, Tableau etc.
	Essential
	Supporting Statement/
Interview

	Advanced level user of Microsoft Office, in particular a good working knowledge of Excel and its functions (IF statements, vlookups, pivot tables etc.)  
	Essential
	Supporting Statement/
Interview

	Experience of working in a customer focused role, providing support and guidance to both internal and external users.  
	Essential
	Support Statement/
Interview 

	Excellent time management skills, with the ability to adapt to changing priorities while continuing to meet deadlines
	Essential
	Interview

	[bookmark: _GoBack]Experience of maintaining and developing HR/Payroll systems, in particular e-Recruitment systems. 
	Desirable
	Interview 


Person Specification
HR Systems Advisor
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